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Use this form to complete your application for small, medium, and large Envirolink Advice Grants. For information about this funding opportunity, see MBIE’s web pages and the Envirolink webpages. 
By submitting your application, you are agreeing to MBIE’s funding policies, terms and conditions. 
You are responsible for ensuring that all parties cited in your proposal have:
confirmed their personal details and the nature and level of their involvement in the work described in the proposal is correct
read and accepted the terms and conditions of submitting a proposal and the information we may make public.
Submission Requirements
Please complete this application form if you are applying for a small, medium, or large Advice Grant.
This application form may be prepared by the Regional Council independently or jointly with the selected Research Organisation.
Complete all relevant fields of this application form.  
This application form should contain sufficient information to allow the work to be assessed against the following two criteria: Environmental Benefits and Pathway to Implementation. Details are explained in the eligibility and assessment criteria for Advice Grants, which you can find on the webpages above. 
Your application will form the basis of your work programme 
Your application form will be used by the Envirolink Governance Committee to screen the work programme, and by the Ministry of Business, Innovation and Employment (“MBIE”) to consider the proposal for funding.  Notwithstanding clause 9.1 of MBIE's funding policies, terms and conditions, if this application is approved and signed by MBIE, this form will constitute the “Work Programme” for the purposes of the contract between MBIE and the Research Organisation. 
How to submit your application 
Email your completed form to the Envirolink Fund Coordinator billdyck@xtra.co.nz 
Email any queries to Envirolink@mbie.govt.nz




Application form 
Part A: To be completed by the Regional Council requesting the advice and the proposed Research Organisation.
Section 1: Applicant details
	1.1 Which Regional Council is leading the request for advice?
Choose from the list below and enter the Regional Council here….

	Northland Regional Council 
	(NLRC)

	Gisborne District Council 
	(GSDC)

	Hawkes Bay Regional Council 
	(HBRC)

	Horizons Regional Council 
	(HZLC)

	Nelson City Council 
	(NLCC)

	Marlborough District Council
	(MLDC)

	Tasman District Council 
	(TSDC)

	West Coast Regional Council
	(WCRC)

	Environment Southland 
	(ESRC)

	Taranaki Regional Council     
	(TRC)

	Otago Regional Council
	(ORC)



1.2  Regional Council involvement

Please list all other Regional Councils who are involved in this work programme here…..

Note that if applying for a large Advice Grant (up to $80,000) it is mandatory that the advice benefits multiple Regional Councils.



	1.3 Regional Council advice number 
The Regional Council advice number allows tracking of the advice path. Please use the designated code for your council name (listed above and a unique number)

(To be supplied by Regional Council Envirolink Coordinator)



	1.4 Regional Council primary contact
Provide the name, job title and email address of the primary contact person at the Regional Council.  



	1.5 Research Organisation
Provide the name of proposed Research Organisation. 



	1.6 Research Organisation primary contact
Provide the name, job title, email address and telephone number of your primary contact person at the Research Organisation.

This contact must have the authority to discuss this funding application with MBIE officials.  Provide the name of proposed Research Organisation. 






Section 2: Work Programme
	2.1 Work programme title
Please tell us the title of the proposed work programme.



	2.2 Public Statement
In 200 words or less, please provide a brief public statement of your work programme.  You may choose to include:
the aims of the science activity or service
why it is important
who it will benefit.
Do not include any confidential information. If your funding application is successful, this information may be published on the MBIE website.




	2.3 Advice grant size (all figures are ex GST)
Tell us which advice grant you are seeking funding from.
Small advice grant (up to $10,000)
Medium advice grant (up to $40,000)
Large advice grant (up to $80,000)


	2.4 Type of ecosystem involved
Tell us the type of ecosystem which is the primary focus of this advice grant request:
Atmospheric
Freshwater
Marine
Terrestrial


	2.5 Total funding requested
Tell us the amount of funding (excluding GST) you are requesting from MBIE.



	2.6 Start and end dates
Tell us the start and end dates.



	2.7 Has this request arisen from prior advice received under the Envirolink Scheme?
Has this request arisen from prior advice received under this scheme:

Answer yes or no


	2.8 Advice requested (500 words maximum)
Please tell us: 
Why the Regional Council(s) is requesting this advice? 
The specific environmental issue(s) that the proposed work programme will address?
If the advice relates to any previous Envirolink funding or activities performed by other councils?
How this is different from business as usual?



	2.9 Work programme deliverables (300 words maximum)
Provide details of the project; the advice that will be developed and the proposed deliverables. For example, a literature review, guidance, workshops, report etc.



	2.10 Environmental benefits of the work programme (300 words maximum)
Please explain what the benefits will be from the advice. How will the advice contribute to enhanced environmental management by the Regional Council(s) or assist the council(s) to help others to improve their environmental management.



	2.11 Regional Council implementation (300 words maximum) 
Explain how the advice will be implemented and used by the Regional Council(s) to influence change and achieve environmental outcomes. Please consider:
How does implementation of this advice align with the council(s) strategy?
How does the work fit with other developments being done by your council?



[bookmark: _Hlk143250568]
Section 3: Financial Information
	3.1 [bookmark: _Hlk143248529]Budget
Tell us how you will spend the MBIE funding. Use the table below as a guide. 
Please itemise hourly rates and number of hours for each external resource, including costs for external facilitators or experts and any other external costs such as travel and materials.
If relevant, please include the full name(s) of any subcontracting organisation(s)/individual(s)

	Item
	Description
	Sub-total

	Personnel / FTEs
	
	$0

	Materials
	
	$0

	Subcontracting
	
	$0

	Travel/Accommodation
	
	$0

	Other expenditure
	
	$0

	TOTAL (excluding GST)
	
	$0






Part B: Research Organisation approval
To be completed by the Research Organisation.
Approval is dependent on the application meeting Envirolink criteria and the ability of the selected Research Organisation to fulfil the request.

[bookmark: _Hlk171327248]Section 4: Research Organisation Decisions
	4.1 Decision
Answer either:
Approved
Declined


Decision Date





	4.2 Work Programme Agreement 
The terms of the Envirolink Investment Contract between the Ministry of Business, Innovation and Employment and [insert name of Research Organisation] dated [insert date] (the Master Agreement) govern the terms of this grant (if this application is approved by MBIE).

	Signed for and on behalf of the Research Organisation
	

	Signature
	

	Full name
	

	Title/position
	

	Date
	






Part C: Regional Council Governance Committee Assessment
To be completed by the Regional Council Governance Committee (RCGC).
Section 5: RCGC Assessment and Decisions

Part C: Regional Council Governance Committee Assessment
To be completed by the Regional Council Governance Committee (RCGC).
Section 5: RCGC Assessment and Decisions
	
5.1 Assessment Criteria
Answer Yes or No to the questions in the table.

	Assessment criteria
	Yes / No

	Does the work programme meet Envirolink’s objectives?
	

	Is the work programme within scope?
	

	Does it pass the ‘not-business-as-usual’ criteria?
	

	Does the budget seem realistic?
	

	Are there additional aspects that need to be covered?
	

	Is there information already available elsewhere?
	

	The Advice Grant requires re-writing
	





	5.2 RCGC Comments
Please provide any comments/assessment on this application.


	5.1 Funding recommendation
Funding recommendation5.3 RCGC Comments

Please select either:
Recommended for funding
Recommended for funding, with funding conditions
Not recommended for funding


	Funding recommendation          Funding conditions
If applicable provide any recommended funding conditions to be included in the funding contract.



	5.2 Declaration

	Signed for and on behalf of the RCGC.
	Z

	Signature
	

	Full name
	

	Title/position
	

	Date
	





	5.3 Declaration - to be completed by the Envirolink Coordinator
I confirm that I have read and agree to the application above, and that I have the authority to sign this form on behalf of Envirolink Governance Committee.

	Name
	

	Title: Envirolink Coordinator
	

	Signature
	

	Date
	





Part D: MBIE funding decision
To be completed by the Manager, Specialised Investments, Science System Investment and Performance (SSIP) at the Ministry of Business, Innovation and Employment. 
Section 6: MBIE Decision
	6.1 Funding Conditions
Detail any funding conditions to be included in the funding contract.



	6.2 Declaration
Signed for on behalf of Ministry of Business, Innovation and Employment.

	Signature
	

	Full name
	

	Title/position
	

	Date
	






[bookmark: _MBIE’s_funding_policies,][bookmark: _Ref124161966]MBIE’s funding policies, terms and conditions
By submitting an application, you are accepting and agreeing to MBIE’s funding policies, terms and conditions. Neither this funding opportunity, nor any contract resulting from the invitation process is intended to create a partnership, employment, or agency agreement between MBIE and the applicant.
Funding policies
Our funding polices show our commitment to:
everyone having a fair and equal opportunity to participate in the science system to their fullest potential, and
ensuring that all science data generated through its investments meets minimum expectations of good data management and public availability.
For more see our web page Agencies, policies and budget initiatives.
Funding terms and conditions 
General
1.1	The terms and conditions are non-negotiable and do not require a response. Each applicant that submits a proposal (hereafter referred to as “you”) will be deemed to have agreed to the Call for Proposals terms and conditions without reservation or variation.
Investigations and reliance on information
2.1	You must examine this Call for Proposals and any documents referenced by this Call for Proposals and carry out all necessary investigations before submitting a proposal. If you are in doubt as to the meaning of any part of this Call for Proposals, you must set out in your proposal the interpretation and any assumptions you used. 
2.2	MBIE will not be liable (in contract or tort, including negligence, or otherwise) to anyone who relies on any information provided by or on behalf of MBIE in or in connection with this Call for Proposals.
Reliance by applicants
3.1	All information contained in this Call for Proposals or given to you by MBIE is for the purpose of allowing you to prepare your proposal. MBIE has endeavoured to ensure the integrity of such information. However, it has not been independently verified and may not be up to date.
Reliance by MBIE
4.1	MBIE may rely upon all statements you make in your proposal and in correspondence or negotiations with MBIE or its representatives. If a proposal is funded by MBIE, any such statements may be included in a funding contract.
4.2	You must ensure all information you provide to MBIE is complete and accurate. MBIE is under no obligation to check any proposal for errors, omissions, or inaccuracies. You must notify MBIE promptly upon becoming aware of any errors, omissions, or inaccuracies in your proposal or in any additional information you provide.
Inducements
5.1	You must not directly or indirectly provide any form of inducement or reward to any assessment panel member, officer, employee, advisor, or other representative of MBIE in connection with this Call for Proposals.
5.2	Business-as-usual communications (relating to funding under existing arrangements between MBIE and your organisation) will be maintained with the usual contacts. However, during the Call for Proposal process, you must not use business-as-usual contacts to solicit or discuss details of this Call for Proposals or any application you have, or intend to, submit, with any person at MBIE or its agents, including the assessment panel members.
Ownership and intellectual property
6.1	This Call for Proposals and any other documents MBIE provides to you remain the property of MBIE. All copyright and other rights in this Call for Proposals and in any other documentation or information provided to you or any other person by or on behalf of MBIE in connection with this Call for Proposals will remain with, and belong at all times to, MBIE or its licensors. 
6.2	MBIE may request at any time the immediate return of all documents supplied and any copies made of them. You must comply with any such request in a timely manner.
6.3	Any proposals or information you supply to MBIE will become the property of MBIE and may not be returned to you. Ownership of the Intellectual Property rights in a proposal does not pass to MBIE. However, in submitting a proposal, you grant MBIE a non-exclusive, non-transferable, perpetual licence to retain, use, disclose, and copy your proposal for any purpose related to this Call for Proposals process.
6.4	By submitting a proposal, you warrant that the provision to MBIE of the information contained in your proposal, and MBIE’s use of it for the evaluation of your proposal and for any resulting negotiation, will not breach any third-party intellectual property rights. 
Confidentiality
7.1	You and MBIE will each take reasonable steps to protect Confidential Information and, subject to paragraph 7.3, and without limiting any confidentiality undertaking agreed between them, will not disclose Confidential Information to a third party without the other’s prior written consent. 
7.2	You and MBIE may each disclose Confidential Information to any person who is directly involved in the Call for Proposals process on its behalf, such as officers, employees, consultants, contractors, professional advisors, evaluation panel members, partners, principals, or directors, but only for the purpose of participating in the Call for Proposals. 
7.3	You acknowledge that MBIE’s obligations under paragraph 7.1 are subject to requirements imposed by the Official Information Act (OIA) 1982, the Privacy Act 2020, parliamentary and constitutional convention and any other obligations imposed by law. Where MBIE receives an OIA request that relates to your Confidential Information, MBIE will consult with you and may ask you to explain why the information is considered by you to be confidential or commercially sensitive. 
The proposal process
8.1	Despite any other provision in this Call for Proposals, MBIE reserves the following rights:
MBIE may amend, suspend, cancel and/or re-issue the Call for Proposals or any part of the Call for Proposals.
MBIE may make any material change to the Call for Proposals (including any date) on the condition that you are given a reasonable time within which to respond to the change.
In exceptional circumstances, MBIE may accept a late proposal where it considers that there is no material prejudice to other applicants.
MBIE may waive irregularities or requirements in or during the Call for Proposals process where it considers it appropriate and reasonable to do so.
Your proposal may not be approved for funding.
All or any proposal(s) may be rejected.
Your proposal may be accepted in whole, or in part.
Any information you provide to MBIE with your proposal may be retained or destroyed.
Clarification may be sought from any applicant(s) in relation to any matter in connection with the Call for Proposals process.
Any applicant(s) may be contacted, which may be to the exclusion of any other applicant(s), at any time before or after the approval (if any) of proposal(s).
MBIE may reject, or not consider further, any documentation related to your proposal that may be received from you, unless it is specifically requested. 
This Call for Proposals process may be run in such manner as MBIE may see fit.
No contractual obligations created
9.1	No contract or other legal obligations arise between you and MBIE out of or in relation to this Call for Proposals or Call for Proposals process, until a formal written contract (if any) is signed by both you and MBIE.
9.2	This Call for Proposals do not constitute an offer by MBIE to provide funding or enter into any agreement with you. The call for and receipt of proposals does not imply any obligation on MBIE to contract any funding requested in your proposal. MBIE will not be bound in any way until a formal written contract is executed.
9.3	MBIE makes no representations nor gives any warranties in this Call for Proposals.
9.4	Any verbal communications made during the Call for Proposals process will not be binding on MBIE and are subject to the terms of this Call for Proposals.
No process contract
10.1	Despite any other provision in this Call for Proposals or any other document relating to this Call for Proposals, the issue of this Call for Proposals does not legally oblige or otherwise commit MBIE to proceed with or follow the process outlined in this Call for Proposals or to assess your proposal or enter into any negotiations or contractual arrangements with you.
10.2	For the avoidance of doubt, this Call for Proposals process does not give rise to a process contract.
Exclusion of liability
11.1	Neither MBIE nor any assessment panel members, officers, employees, advisers, or other representatives will be liable (in contract or tort, including negligence, or otherwise) for any direct or indirect damage, expense, loss or cost (including legal costs) incurred or suffered by you, your affiliates or any other person in connection with this Call for Proposals process, including without limitation:
the assessment process
the preparation of any proposal
any investigations of or by any applicant
concluding any contract
the acceptance or rejection of any proposal
the suspension or cancellation of the process contemplated in this Call for Proposals, or
any information given or not given to any applicant(s).
11.2	By participating in this Call for Proposals process, you waive any rights you may have to make any claim against MBIE. To the extent that legal relations between MBIE and you cannot be excluded as a matter of law, the liability of MBIE is limited to $1.
11.3	Nothing contained or implied in or arising out of this Call for Proposals or any other communications to any applicant shall be construed as legal, financial, or other advice of any kind.
Costs and expenses
12.1	MBIE is not responsible for any costs or expenses incurred by you in the preparation of an application.
Governing law and jurisdiction
13.1	This Call for Proposals will be construed according to, and governed by, New Zealand law and you agree to submit to the exclusive jurisdiction of New Zealand courts in any dispute concerning this Call for Proposals or any proposal.
Disclosure of information
14.1	MBIE may make public the following information: 
The proposal title
The name of the successful Host (the Contracting organisation)
The names of all Partner organisations
The public statement (as provided in the proposal) 
The public statements in the Progress report(s) and/or Final report (if funded)
The total amount of funding provided
The contract number (if funded)
The contract start and end dates (if funded)
The contract status (if funded) 
Any Australian and New Zealand Standard Research Classification (ANZSRC) codes provided in your application (if funded) 
The name(s) of the Principal Investigator(s) unless the Contractor or individual has requested these remain confidential.
14.2	You must not release any media statement or other information relating to the process outlined in this Call for Proposals, or the submission or approval of any proposal to any public medium without providing sufficient advance Notice to MBIE.
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